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1. General information

This subject is intended to provide tools for learning the administrative management of personal and family matters, which are 
relevant not only for private law, but also for any other subject that the student will take throughout the master's program.

The student must take into consideration the plurality of private-legal systems provided for in the Constitution: that of the 
Autonomous Communities with their own civil law -particularly Aragonese- and that of the State due to the diversity of rights to 
be applied, which also translates into a diversity of procedures before the different administrations.

These approaches and objectives are aligned with the Sustainable Development Goals (SDGs) of the United Nations Agenda 
2030 (https://www.un.org/sustainabledevelopment/es/), No. 10: Reducing Inequalities (Objective 10.3) and No. 16: Peace, 
Justice and Strong Institutions (Objective 16.3), so that the acquisition of the learning results of the subject provides training and 
competence to contribute to some extent to their achievement.

2. Learning results

1: To understand the right of the person to be able to manage in Registries and public offices the files in the civil legal field.

2:To apply to the resolution of practical cases the system of sources of the civil legal system.

3: To manage the legal documentation required for the nationality and foreigners regime.

4: To understand the institutions of family law and manage the administrative processes related to them.

5:To search, interpret and apply legal, doctrinal and jurisprudential texts in order to successfully carry out the tasks entrusted to 
them.

3. Syllabus

1. The Civil Registry.

2. Relationship between the Civil Registry and the Property Registry. Data protection.

3. Procedures related to the individual, their capacity and modifying circumstances.

4. The formalities related to the representation of the natural person.

5. Consequences of nationality, civil status and foreigners in the manager's procedures.

6. Solutions to the problems raised with respect to family authority, parental authority, guardianship, and public instruments of 
protection.

7. Legal and economic aspects of marriage in the work of the manager.

8. General procedures derived from situations of widowhood, annulment, separation and divorce.

9. Legal and economic aspects of the domestic partnership in the manager's work.

4. Academic activities

Lectures: Activities in which the syllabus will be explained and knowledge will be systematized by the teacher. A total of 20 
hours have been assigned.

Problems and cases: dynamic activities consisting of the resolution of practical cases, comments on sentences or resolutions of 
the Spanish DGSJFP raised by the teacher: 10 hours.

5. Assessment system

1. MIXED SYSTEM.

a) ASSESSMENT OF ACTIVITIES DEVELOPED DURING THE TERM:

During the semester, students must complete at least two case studies, papers or tests, as well as participate in their 
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presentation or discussion in the classroom.

In accordance with the general guidelines of the Master's Degree established by its Quality Assurance Committee, the overall 
result of the same will be weighted by 30% in the final grade. The student will be provided with the partial grades of two 
activities handed in at the beginning of the subject. Each one will account for a third of the grade of the activities developed 
during the term (1/3 of 30%). The remaining third will be obtained by assessing the student's participation in the practical 
classes.

Students who wish to improve their grade in the activities carried out during the term, which accounts for 30% of the final grade, 
are entitled to take an examination consisting of solving a final practical case, where the higher of the two grades obtained will 
prevail and may be retained for the second call.

b) FINAL THEORETICAL TEST on the syllabus, which will consist of a questionnaire of several questions to measure the 
degree of achievement of the learning results.

2. SINGLE EXAMINATION SYSTEM

The examination will consist of two parts:

a) Resolution of a practical case on the subject matter of the activities developed during the teaching period. Weighted at 30% 
of the final grade.

b) Theoretical test, which shall conform in all respects to the provisions of section b) of the preceding mixed assessment 
system. Weighted at 70% of the final grade.  

 


